[image: image1.jpg]@ renaissance
entrepreneurship center





TITLE: Small Business Development Consultant
REPORTS TO: Program Director
SALARY: $25-60/hour  
POSITION LOCATION:  Contra Costa County and Alameda County
Renaissance Entrepreneurship Center (www.rencenter.org) is a 501(c)3 nonprofit organization working to create sustainable economic development through small business ownership.  At our offices and remote program sites, we deliver high-quality business training support services to socially and economically diverse men and women starting and expanding microenterprises.  

Renaissance seeks an Independent Small Business Development Consultant to provide consulting, training and information services in the region to start-up, small and medium size businesses.  We are recruiting consultant trainers to offer trainings in the following cities:
LOCATIONS:

1. Oakland

2. San Leandro

3. Oakley/Brentwood

4. Pittsburg/Antioch

5. Richmond/San Pablo

DUTIES:

1. Teach business planning intensive courses and workshops

2. Perform 1 on 1 consultations with clients toward launching or growing businesses

3. Maintain client database by preparing detailed written assessments by documenting information, assistance, and outcomes of sessions with clients related to consulting and training activities performed by the consultant. 
4. Keep abreast of business trends, techniques, and processes. 

5. Work collaboratively with peers and the business community to expand expertise. 

6. Community outreach responsibilities will include public presentations, tabling and flyering at key stakeholders locations and committees related to economic development. 

7. Travel as required to perform cross county-wide job functions. 
8. Provide Renaissance with timely reports related to milestones and success stories of client’s economic outcomes. 
AREAS OF EXPERTISE
Renaissance is actively recruiting consultant trainers for our East Bay expansion who can create and deliver instructional content in the following areas:
1. Generalist:
· Feasibility and Business Modeling
· Business Planning
2. Industry Specific 

· Retail and Merchandising

· Food and Catering

· Makers and Product Development

· Wellness and Fitness

3. Product Development and Service Design
· Features & Benefits
· Manufacturing or Assembly Process
4. Legal Issues
· Legal Structures, IP Protections and Insurance 
5. Market & Customers

· Market Research

· Industry Sizing

· Customer Segmentation

· Target Market

6. Marketing & Sales

· Marketing Mix

· Strategy and Tactics

· Sales Planning

· Account Management

7. Financials Part I

· Costs: COGS/COSS, Fixed Costs and Start Up Costs

· Using Excel To Create Financials

· Projections: Revenue, Break Even and Profit

8. Financials Part II

· Statements: Profit and Loss, Cash Flow and Balance Sheets

9. Personnel

· Time Management

· Personal Support Systems

· Hiring

10. Execution

· Project Management

· SMART Method

11.  Debt and Equity

· Owner’s Investment 

· Microloans

QUALIFICATIONS
· Bachelor’s degree in a business related field is preferred; or equivalent experience in business management; or equivalent experience in financial analysis; or Bachelor’s degree in any field with either two years of business 
· Bilingual applicants preferred

Please send resume and cover letter to Bret Sweet, Center Director to bsweet@rencenter.org
Renaissance Entrepreneurship Center is an equal opportunity employer committed to diversity with respect to race, ethnicity, culture, gender, age sexual orientation and physical abilities.
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